UBND TINH HA NAM CONG HOA XA HQI CHU NGHIA VIET NAM

SO THONG TIN VA TRUYEN THONG Déc lap - Tw do - Hanh phic
$6:1074 /KH-STTTT Ha Nam, ngay/8 thang & nam 2023
KE HOACH

Trién khai thuc hién Luit Tiép cin thong tin

Can ctr Luat Tiép can thong tin ndm 2016;

Cian ctr Nghi dinh s6 13/2018/ND-CP ngay 23/01/2018 ciia Chinh phu quy
dinh chi tiét va bién phap thi hanh Luat Tiép can thong tin;

Cin ¢t K& hoach s6 2336/KH-UBND ngay 05/10/2016 ctia UBND tinh Ha Nam
trién khai thi hanh Luat Tiép can thong tin trén dia ban tinh Ha Nam;

S¢ Théng tin va Truyén thong xay dung Ké hoach trién khai thuc hién Luat
nhu sau:

I. MUC PiCH, YEU CAU

1. Trién khai c¢6 hiéu qua cac ndi dung cua Luat Tiép can thong tin, Nghi dinh
s6 13/2018/ND-CP, Ké hoach s6 2336/KH-UBND theo chirc ning, nhiém vu cia
s& va trién khai trong co quan.

2. Xac dinh cu thé noi dung cong viéc, thoi han, tién do hoan thanh va trach
nhiém cua cac phong, don vi trong viéc td chirc thuc hién Luét Tiép can thong tin,
Nghi dinh sé 13/2018/ND-CP, Ké hoach s6 2336/KH-UBND bao dam tinh kip
thoi, ddng bo, thong nhat va hiéu qua; bao dam sy phdi hop thudng xuyén, hiéu
qua gitra cac phong, don vi.

I1. NHIEM VU TRONG TAM
1. Theo chirc nang, nhiém vu cia sé&

a) Xay dung Chuyén muc tiép can thong tin trén Cong thong tin dién tr tinh;
cap nhat thong tin tai Chuyén muc

- Pon vi chu tri: Phong Thang tin - Bao chi - Xuat ban.

- Pon vi phdi hop: Trung tdm Cong nghé thong tin va Truyén thong.

- Thot gian thyc hién:

+ Xay dyng Chuyén muc tiép can thong tin trén Cong thong tin dién tir tinh:
Thang 8/2023.

+ Cap nhat thong tin tai Chuyén muc tiép can thong tin trén Céng thong tin dién
tu cua tinh: Thuong xuyén.



b) Ban hanh Céng vin dén ddc cic co quan ra soat, phan loai, lap Danh muc
thong tin dugc cong khai, Danh muc thong tin cong dan dugc tiép can c6 diéu kién dé
cap nhat tai Chuyén muc tiép can thong tin trén Céng thong tin dién tir tinh HA Nam

- Pon vi chu tri: Phong Thong tin - Bao chi - Xuat ban
- Pon vi phéi hop: Cac phong, don vi thude sé.
- Thoi gian thuc hién: Thang 9/2023.

¢) Ban hanh Céng van dén ddc cac co quan xay dung, van hanh co s¢ dir liéu
thong tin ma co quan c6 trach nhiém cung cip va két ndi v6i Chuyén muc tiép can
thdng tin trén Cong Thong tin dién tir tinh dé thuan tién cho viéc truy cp thong tin
ctua cong dan; duy tri, luu gitr, cap nhat co s¢ dir liu thong tin do co quan minh tao
ra; s6 hoa cac van ban, hd so, tai liéu va két nbi véi mang dién tir trén toan quéc dé c6
thé truy cap thong tin d& dang tir cac hé thong khac nham ting cuong cung cap thong
tin qua mang dién tu

- Pon vi cht tri: Phong Buu chinh - Vién thong - Cong nghé thong tin.
- Pon vi phdi hop: Trung tim Cong nghé thong tin va Truyén thong.
- Thoi gian thuc hién: Thang 8/2023.

d) Ban hanh Céng vin hudng dan ky thuat cac bién phap, quy trinh bao vé
thong tin va cac hé thong quan 1y thong tin cho cac sd, ban, nganh, Uy ban nhan
dan cap huyén, cip xi va cac co quan khac c6 lién quan

- Pon vi cht tri: Phong Buu chinh - Vién thong - Cong nghé thong tin.
- Pon vi phdi hop: Trung tim Cong nghé thong tin va Truyén thong.

- Thoi gian thuc hién: Pinh ky hﬁng nam hodc dot xuit khi can thiét.
2. Trién khai thi hanh Luét tai co’ quan

a) Xay dung Quy ché ndi bo ctia co quan dé thuc hién viéc cung cp thong tin
theo quy dinh cua Luat

- Pon vi chu tri: Phong Thong tin - Bao chi- Xuét ban.

- Pon vi phéi hop: Cac phong, don vi thudc so

- Thoi gian thuc hién: Quy 1V/2023.

b) T6 chirc tap huin ndi dung vé chuyén nganh thong tin va truyén thong
- Pon vi chu tri: Cac phong, don vi thudc so

- Pon vi phéi hop: Phong Vian hoa va Thong tin cadc huyén thanh phé, thi x3;
cac s0O, ban, nganh c6 lién quan; cac td chirc, c4 nhan thudc nganh thong tin va
truyén thong quan 1y.



- Thoi gian thyc hién: Hﬁng nam.

¢) T6 chiic ra soat cac van ban quy pham phéap luat (QPPL) hién hanh lién
quan dén quyén tiép can thong tin cua cong dan trong linh vuc thong tin va truyén
thong; dé xuét stra doi, bd sung, thay thé, bai bo hodc ban hanh mdi cac van ban
QPPL dé dam bao phu hop v6i Luat Tiép can théng tin

- Pon vi chu tri: Van phong 1am dau mdi tong hop két qua ra soat, bao cao
gui vé S Tu phap.

- Pon vi phdi hop: Cac phong chuyén mén thudc so.

- Thoi gian thyc hién: Quy I1I hang nam.

d) Xay dyng, tham muu ban hanh van ban QPPL stra d6i, bo sung, thay thé,
bai bo cac van ban QPPL cho phu hop voi Luat Tiép can thong tin

- Pon vi chu tri: Cac phong chuyén mon thudc so.
- Pon vi phdi hop: Van phong.
- Thoi gian thue hién: Theo ké hoach ban hanh vin ban QPPL hing nim.

d) Xay dung Chuyén muc tiép can thong tin trén cong thong tin dién tir cta
sO; ra soat, phan loai, 12p danh muc cac thong tin dugc cong khai, danh muyc thong
tin cong dan duoc tiép can co diéu kién

- Xay dung Chuyén muc vé tiép can thong tin trén cong thong tin dién tir clia so.
+ Pon vi chu tri: Phong Théng tin - B4o chi - Xuét ban.

+ Pon vi phdi hop: Trung tim Coéng nghé thong tin va Truyén thong

- Thoi gian thuc hién: Thang 8/2023.

- Ra soat, phan loai, 1ap danh muc céac thong tin dugc cong khai, danh muc
thong tin cong dan duoc tiép can co diéu kién

+ Pon vi chu tri: Van phong s¢
+ Pon vi phdi hop: Cac phong, don vi.
+ Thoi gian thuc hién: Thang 9/2023.

e) Xay dung, van hanh co s¢ dir liéu thong tin ma co quan c6 trach nhiém
cung cap; két ndi vi Chuyén muc tiép can thong tin dé thuén tién cho viéc truy cap
thong tin ciia cong dan

- Pon vi chu tri: Phong Buu chinh - Vién thong - Cong nghé thong tin.

-Pon vi phéi hop: Céac phong, don vi thude soé.

- Thoi gian thue hién: Nam 2024.

- Kinh phi thyc hién: Lap du toan dé xuit UBND tinh cép vao du toan ngan



sach nam 2024 ciia S& Thong tin va Truyén thong.
g) Duy tri, luu gitr, cap nhat thong tin vao co sé dit li¢u
- Pon vi chi tri: Phong Théng tin - Bao chi - Xuét ban.
- Pon vi phéi hop: Cac phong, don vi thudc so.
- Thoi gian thyc hién: Hang nam.

h) S6 hoa cac vin ban, hd so, tai liéu ma cong dan duge tiép can theo quy
dinh cta Luat Tiép can thong tin va két ndi voi mang dién tr trén toan qudc dé co
thé truy cp thong tin d& dang tir khac hé thdng thong tin khac nhau nham ting
cudng cung cap thong tin qua mang dién tir

- Bon vi chu tri: Van phong S&
- Pon vi phdi hop: Céc phong, don vi.
- Thot gian thyc hién: Thuong xuyén.

Pbi véi cac thong tin dugce tao ra trude thoi diém Luat ¢ hiéu lyc: tién hanh
s6 hoa theo quy dinh ciia phéap luat vé luu trit va 19 trinh tng dung cong nghé thong
tin trong hoat dong ctiia co quan nha nudc.

DPdi voi cac thong tin dugc tao ra sau khi Luat c6 hi¢u lyc: thuong xuyén )
hoa va ngay sau khi thong tin dugc tao ra.

i) B tri dau mdi cung cap thong tin; thoi gian (lich) tiép nhan yéu ciu cung
cap thong tin ctia cong dan tai tru s¢ co quan.

- Bon vi chu tri: Van phong s&

- Pon vi phdi hop: Cac phong, don vi.

- Thoi gian thuc hién: Thang 8/2023.

k) Trién khai cac hinh thirc cung cap thong tin

- Cong khai thong tin tai Chuyén muc tiép can thong tin trén Cong thong tin
dién tir cua S¢ Thong tin va Truyén thong

+ Pon vi chu tri: Phong Théng tin - B4o chi- Xuit ban

+ Pon vi phdi hop: Cac phong, don vi.

+ Thoi gian thuc hién: Hang quy

- Cong khai thong tin bang hinh thirc niém yét thong tin tai tru s¢ co quan:
+ Pon vi chu tri: Van phong s&

+ Pon vi phéi hop: Cac phong, don vi.

+ Thoi gian thyuc hién: Hang quy



- Cong khai thong tin trén phuong tién thong tin dai ching, hoat dong cua
ngudi phat ngdn cua so.

+ Pon vi chu tri: Phong Thdng tin - B&o chi- Xuét ban

+ Pon vi phdi hop: Cac phong, don vi.

+ Thoi gian hoan thanh: Hang quy

- Tiép nhan phiéu yéu cau cung cap thong tin

+ DPon vi chu tri: Van phong s&

+ Pon vi phbi hop: Cac phong, don vi.

+ Thoi gian hoan thanh: Khi nhan duoc yéu cau

- Cung cap thong tin theo yéu cau cho cong dan

+ Pon vi chu tri: Van phong s&

+ Pon vi phdi hop: Cac phong, don vi.

+ Thoi gian hoan thanh: Khi nhan yéu cau

(C6 cdc mau phiéu siv dung trong viéc cung cdp théng tin theo yéu cau
kém theo)

I11. TO CHUC THU'C HIEN

1. Cac phong, don vi thudc s& co trach nhiém tham muu gitip gidm déc s
trién khai cac ndi dung theo ké hoach nay.

2. Phong Théng tin - Bao chi - Xuit ban theo ddi, dén ddc cac phong, don vi
thudc s¢ trong viéc trién khai thuc hién cac nhiém vu dugc néu trong ké hoach theo
ding tién do. Trong qua trinh thuc hién, néu c6 kho khan, vuong mic kip thot bao
céo lanh dao so dé xem xét, giai quyét.

Ké hoach nay thay thé Ké hoach s6 91/KH-STTTT ngay 25/10/2016 cia S&
Thong tin va Truyén thong trién khai thi hanh Luét Tiép can thong tin./. M”

Noi nhgn: GIAM DOC
- Lanh dao s3;

- Cac phong, don vi thudc sd;
- Luu: VT.




Ciac miu phiéu sir dung trong viéc cung cap thong tin theo yéu cau

(Ban hanh kém theo Ké hoach so  [KH-STTTTngay / /2023 ciia
So Thong tin va Truyén thong)

Mau so 01a

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

PHIEU YEU CAU CUNG CAP THONG TIN
(Danh cho cbng dan)

8. Yéu cau cung cap thong tin nay lan thu:

a) Lan dau b) Khac: ........... (ghi 18 s6 1an d3 yéu cau
cung cap thong tin c6 nd1 dung néu trén)
9.S6 luong ban in, sao, chup van ban, ho SO, tA1 WS ..o ev e
10. Phuong thirc nhan van ban, hO SO, A1 AU . o ee e,
0 Nhan tai noi yéu cau cung cap thOng tin: ..........c..eeeueeiee e
0 Nhan qua buu dién (ghi rd diachinhan):.............oo
0 Fax (Zh 18 SO FAX): «.v et
0 Nhan qua mang dién tir (ghird diachinhé@n): ...,
0 Hinh thire Khac (ghi 10):....oovii e
11. Van ban kém theo (trong trudng hop tiép can thong tin c6 diéu kién):................
NGUOI YEU CAU

(Ky, ghi ro ho tén)



Ghi cha:

TTheo q quy dinh cua B6 Luat dan sy vé ngu’m dai di¢n, ngu:01 glam ho 601 voi
ngudi yéu cau cung cap thong tin la nguoi chua thanh nién, ngu’orl han ché ning
luc hanh vi dan su, ngudi mat nang luc hanh vi dan su, nguoi c6 kho khan trong
nhan thirc va lam cha hanh vi. ..

2 Ghi noi cu tril ctia nguoi dai dién/ngudi giam ho.

3 Ghi s0 dién thoai, fax, email ciia nguoi dai dién/giam ho.



MAiu s6 01b

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

PHIEU YEU CAU CUNG CAP THONG TIN 9
(Danh cho cong ddn yéu cau cung cdp thong tin thong qua té chirc, doan the,
doanh nghiép)

2. Nguoi dai dién cua td chure, doan thé, doanh nghiép: ...
3. S6 CMTND/Thé cin cude cong dan/HO chiCu...........cooveieeiiiieiiieeiiieiiin
CAp NgAY ........... [eeiiinnnnn [eviinnnn. 12

4. DPia chi tru so cua to chuc, doan thé, doanh nghi€p: ...,

...................................................................................................

....................................................................................................

7. Muc dich y€u cau cung cap thong tin: ...........cooiiiiiiiiiiii i

8. Yéu cau cung cap thong tin ndy lan tha:

a) Lan dau b) Khéac: ........... (ghi 16 s6 1an d4 yéu cu cung
cap thong tin c6 ndi1 dung néu trén)

9. SO luong ban in, sao, chup van ban, ho so, tai ligu: ...l

O Fax (ghi 10 SO faX): «onuuiii i
0 Nhan qua mang dién tir (ghird diachinhéan): ...,
0 Hinh thtre Khac (ghi 10): ...oovii e,

NGUOI YEU CAU?®
(Ky, ghi ro ho tén)



Ghi cha:

! Theo quy dinh ctua B0 luat dan su vé nguoi dai dién cia td chtre, doan thé, doanh
nghiép.

2 Ghi sb dién thoai, fax, email ctia nguoi dai dién yéu cu cung cép thong tin.

3 Nguoi dai dién ky, ghi rd ho tén va dong diu cta to chirc, doan thé, doanh nghiép
do.


https://thuvienphapluat.vn/van-ban/Quyen-dan-su/Bo-luat-dan-su-2015-296215.aspx

MAiu s6 02

] UBND TINH HA NAM CONG HOA XA HQI CHU NGHIA VIET NAM
SO THONG TIN VA TRUYEN THONG Péc lap - Tu do - Hanh phic

Ha Nam, ngay  thidng  nam

PHIEU TIEP NHAN YEU CAU CUNG CAP THONG TIN !

S 0 o0 A 1
Tiép nhan Phiéu yéu cau cung cap thong tin ctia ONG/DAZ: ......oovveieeeiieeeinn....
S6 CMTND/Thé can cudc cong dan/HQ chi€u .........ooooviiiiiiiiiiiiiin..
cap ngay......... [veiinnn. ¥ ¥
L0 1 7
SO dién thoai: ...ovvvvvevneeeenn, Fax: ..o, Email: ........................
Yéu cau cung cap van ban/ho so/tai li€u: ...
Hinh thirc cung cap thong tin: ... e
Vin ban kém theo Phiéu yéu cau cung cap thong tin gom?:
1
2
3
Vao So theo doi cung cap thong tin theo yéu cau, Quyén so:.../nam...................
SO thUE T .. e

NGUOI TIEP NHAN PHIEU

(Ky va ghi ro ho tén)

Ghi cha:

1 Phiéu tiép nhan yéu cau cung cap thong tin dugc lap thanh 2 ban; mot ban luu tai
co quan/don vi dau mbi cung cip thong tin, mot ban giao cho ca nhan, to chic yéu
cau cung cap thong tin.

2 Tén clia ngudi dai dién trong truong hop cung cép thong tin cho cong dan thong
qua to chue, doan thé, doanh nghiép.

3 La nhiing van ban kém theo trong trudng hop cung cap thong tin c6 diéu kién.



Maiu s6 03

UBND TINH HA NAM CONG HOA XA HOQI CHU NGHIA VIET NAM
SO THONG TIN VA TRUYEN THONG Péc lap - Tu do - Hanh phiic

Ha Nam, ngay  thang  nam 2023

PHIEU GIAI QUYET YEU CAU CUNG CAP THONG TIN

KN gUris. o e

Tén co quan cung cAp thONg tN: .........co.uveeuueeiieeiieeeieeeina,

Nhan dugce dé nghi clia Ong/bAL: ... ...t

S6 CMTND/Thé cin cudc cong dAn/HO chiu. .........oouveeeiiiiiiiieiieeiieeeee
cip ngdy...... [veii... ¥ ¥
L 1 7
SO dién thoais......oveveeeeeeenin, Fax............oooiiii. Email: ..................

Yéu cau cung cap van ban/hd so/tai HU: ..........ccoooueiiiiiiiee i)

...................................................................................................

S¢ Thong tin va Truyén thong thong bao vé viéc cung cip thong tin do 6ng/ba yéu
cau nhu sau:

Hinh thirc cung cAp thONg tin: .........oeeee et

Pija diém cung cp thong tin (trong trudng hop cung cip thong tin tai tru sé co
quan cung cap thONE tiN): ......c.oiiiiii i e e e

Chi phi cung cap thong tin (8U CO): ... vvvneee e,
Phuong thirc thanh todn (NEU CO): ...ovvnneee et

Thot han thanh todn (NEU CO): ..o e

Noi nhin: GIAM POC
- Nhu trén;
- Luu: VT.

Nguyén Duy Tuén

Ghi chd: ' Tén ciia ngudi dai dién trong trudng hop cung cap thong tin cho cong
dan thong qua t6 chure, doan thé, doanh nghiép.



MAiu sb 04

] UBND TINH HA NAM CONG HOA XA HOQI CHU NGHIA VIET NAM
SO THONG TIN VA TRUYEN THONG Péc lap - Tu do - Hanh phiic

Ha Nam,ngay  thang  nam 2023

THONG BAO
GIA HAN CUNG CAP THONG TIN

Tén co quan/don vi dau mbi cung cAp thong tin: .............coeevuueeieeeiieeiieeennnn,
Nhén dugc Phiéu yéu cau ctia Ong/bak: .......oove i,

S6 CMTND/Thé can cudc cong dan/HY chi€u..................ooooiiiiiiiiin.,
cap ngay........ [ oaeiiiiinnn. T -

N i t’
01 Cu ru. ......................................................................................

Ngay/thang/nam nhan Phidu Y&U CAU: ........oovuiiieiii i)

Co quan/Pon vi dau méi‘ cung cip thong tin thong bao vé viéc gia han cung cap
thong tindo dng/ba yéu cau vily do........coooviiiiiiii

Thoi gian cung cap thong tin sau Khi giahan: ....................ccoooiiii
Noi nhin: GIAM POC

- Nhu trén;

-Luu: VT.

Nguyén Duy Tuin

Ghi chi: * Tén ctiia nguoi dai dién trong trudng hop cung cap thong tin cho cong
dan thong qua t6 chuc, doan thé, doanh nghiép.



v MAu s6 05
. UBND TINH HA N_AM CQNG HOA XA HQI CHU NGHiA VIET NAM
SO THONG TIN VA TRUYEN THONG Péc lip - Tw do - Hanh phiic

Ha Nam, ngay  thang  nam 2023

‘ ' THONG BAO
TU CHOI YEU CAU CUNG CAP THONG TIN

Tén co quan/don vi dau mbi cung cAp thong tin: .............oeeveueeiueeiieeinnn....
Nhén duoc Phiéu y8u cau ctia 0ng/bak: ........c..iiie e

S6 CMTND/Thé can cude cong dan/HOQ chi€u ..............oooviiiiiiiiiiiiiin. oy
cap ngay.............. [eeei... T 7 |

Noi tru
L0 1

Ngay/thang/nam nhan Phidu y&U CAU: .......ooovuiiiinieieeiee e,

Co quan/Pon vi dau méi cung cip thong tin thong bao vé viée tir chdi cung cip
thong tindo dng/bayéucau vily do ......cooovniiiiiiiii

Noi nhin: GIAM POC
- Nhu trén;
- Luu: VT.

Nguyén Duy Tuin

Ghi chd: * Tén ctiia nguoi dai dién trong trudng hop cung cap thong tin cho cong
dan thong qua t6 chuc, doan thé, doanh nghiép.



Maiu s6 06

CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phuc

VAN BAN CHAP THUAN !

TN t01 1A Lo e
S6 CMTND/Thé cin cude cong dan/Ho chibu .............ocooveiiieiiiiineiiiiin,
CAp ngly .......... [ aiiininn [iviiinnnn. 1
(0 15 0 7
S6 dién thoai:................ Fax.........ooeenee. Email:....................ll

La chi s¢ hiru bi mat kinh doanh/La chii s¢ hitu thong tin lién quan dén bi mat doi
song riéng tu, bi mat ca nhan/La thanh vién cua gia dinh c6 thong tin lién quan tai
VAN bAN/hO SO/EAT LEU. ... .oevee et

DONG T AE ONE/DAL ..ot

S6 CMTND/Thé cin cudc cong dAn/HO chidu.........ooovieeiiieiieiieiiee e
cap ngay......... [veiinnn. v

o1 o1t &5 U
SH diénthoat:........................ Email: ..o

Puoc tlep can thong tin............oooiiiiiiiii e, tali van ban/ho
so/tai liéu néu trén.

XAC NHAN CUA UBND CAP XA NGUOI CHAP THUAN
(Xdc nhan chir ky cua nguoi chdp thudn) (Ky va ghi ro ho tén)
Ghi chu:

1. Truong hop van ban chép thuan cia t6 chuc, doanh nghiép thi nguoi dai dién ky,
dong dau ctia to chirc, doanh nghiép d6 ma khong can xac nhan caa Uy ban nhan
dan cip xa.

2. Co quan cung cap thong tin c¢6 thé tach thanh 03 mau vin ban chap thuan tuong
ung véi tiung truong hop ti€p can thong tin ¢o di€u kién.

! Danh cho truong hop tiép can thong tin co diéu kién theo quy dinh tai Piéu
7 Luat Tiép can thong tin.


https://thuvienphapluat.vn/van-ban/Bo-may-hanh-chinh/Luat-tiep-can-thong-tin-2016-280116.aspx
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